
How do I upload my documents through CityView Portal? 

https://cvportal.us/CityViewPortal/  

NOTE: If you do not have all your documents ready at the time of submission, you are now able to Save your application 
and return to it later through “My Items”. You will be reminded that you have an application “in progress” after 25 days of 
inactivity. If on the 30th day there has been no activity on the saved application, it will be discarded. 
When completing your initial application, Step 5 will prompt you to “Upload Files”. Please read and follow the 
“Guidelines for Electronically Submitting Documents” ALL DOCUMENTS REQUIRING MARK UP OR STAMPING MUST BE 
PDF FILE FORMAT 

**Digital Signatures on forms, engineered drawings, plans, etc. must be verifiable. Self-signed or self-issued digital 
signatures do not have a Trusted Certificate and cannot be verified. For more information regarding digital signatures, 
please refer to the FAQ “How do I electronically sign and notarize my forms and documents” 

 

Click the “Browse…” button and select your corresponding document. Once uploaded, you will see the name 
of your document under the “Browse…” button. 

 



 

 

NOTE: Please upload your document to the respective line item. 

 

 

 

 

 

This is a snapshot 
of a partial list of 
documents that 
pre-populated. 
For this example, 
you can see 
separate lines for 
each required 
document. 

Survey goes here 

Energy 
Calculations go 
here 

Notice of 
Acceptance goes 
here 

And so on… 

Here is where any 
“additional 
documents” you 
want to add can 
be uploaded. 
Please upload 
multiple items 
separately and 
add a brief 
description of 
each here. 

 



 

 

 

 

 

 

The final step in uploading documents is to click “NEXT STEP: REVIEW & SUBMIT” button at the bottom of the 
page. You will receive the following in progress and confirmation messages. Click “OK” on the Uploads 
Complete notification. NOTE: you will only see the “Reminder” if you failed to upload all requested documents 

 

 

 

 

The next page that appears, when you click the “GO” button is where you can see your document(s) attached 
and you can move on to Pay Fees on the page that follows.  



 


